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Dear Shareholder,

Thank you for contacting Broadridge Corporate Issuer Solutions, Inc. regarding your Morgan Stanley Stock Account and a transfer of shares. 
Enclosed is the form you requested.

You would use this form if:

• You are looking to change your name;
• You are no longer considered a minor and would like to remove the custodian;
• You would like to add or remove a shareholder; or
• You would like to add a Transfer on Death beneficiary to your registration.

You would not use this form if:

• You would like to transfer your shares to your brokerage account or have shares from your brokerage account transferred to Broadridge. 

Instead, request that a representative from your brokerage company initiate the transfer request. Our DRS number is 7824.

When completing the enclosed form:

1. Make sure your form has all of the required signatures. If you are signing for the shareholder, please include your title (i.e., Power of 
Attorney, Custodian, Executor) after your signature and the proper documentation supporting your title, if applicable (i.e., appointment 
documents). Your Legal Transfer will require a Medallion Signature Guarantee (MSG). Sign the form in the presence of the individual who 
will provide the Guarantee (usually your banker or broker).

2. All original stock certificates must be included with the completed Legal Transfer Form. Copies of stock certificates will not be accepted. 
If you do not know if your shares are represented by stock certificates or if you cannot locate your stock certificates, please contact us 
before submitting your transfer request.

3. Unless otherwise instructed, transferred shares will be issued in DRS Book-Entry form. If the existing account currently has direct deposit, 
monthly debit, or voluntary withholding instructions, these instructions will not automatically transfer over to the new account. If you 
would like us to apply these instructions to the new account or sell after transferring, please include a letter of instruction signed by all 
new shareholders or their legal representative(s) requesting such action.

4. If the company in which you have invested offers physical certificates and you would like to receive stock certificate(s) representative of 
your holdings, there may be a fee involved. Please note that many companies no longer offer physical certificates, however, you may 
contact Broadridge to confirm the availability of a stock certificate.

5. To ensure that your new account is properly tax certified and avoid any preventable withholding, all U.S. citizens should complete the provided 
substitute W-9 or complete a separate IRS Form W-9. Non-U.S. citizens should complete and submit an IRS Form W-8BEN or W-8BEN-E 
as applicable. Broadridge is required to withhold taxes on applicable payment if the proper tax certification documents are not received.

Please retain a copy of all documents for your records. All submitted documents deemed in good order for processing will be kept as part 
of Broadridge’s permanent records and will not be returned to you. Documents for transfer must be submitted through the mail. For your 
security, we suggest that you do not sign the back of the certificate when presenting it to us for transfer. We recommend using registered 
mail or a courier service that provides a return receipt. We also suggest that you insure the mailing with the carrier for 2% of the stock’s 
market value, which is the approximate cost to replace a certificate in the event that it is lost in transit. If mailing to Broadridge from outside 
the U.S., we suggest insuring the mailing with the carrier for 4% of the stock’s market value.

Regular Mail             Overnight Mail
Broadridge Shareholder Services           Broadridge Shareholder Services
c/o Broadridge Corporate Issuer Solutions               OR       c/o Broadridge Corporate Issuer Solutions
P.O. Box 1342             1155 Long Island Avenue
Brentwood, NY 11717-0718           Edgewood, NY 11717-8309
               ATTN: IWS

Sincerely,

Correspondence Department
Broadridge Corporate Issuer Solutions
Shareholder Services

Legal Transfer Form
Online: shareholder.broadridge.com/ms
E-mail: msshareholder@broadridge.com














	legal_transfer_form_morgan_stanley_static
	legal_transfer_form (1)

